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Week 5 - Macros, Master Slides and Webpages

From Wendy Russell, your Guide to Presentation Software

7] Automate repetitive tasks by creating a PowerPoint macro.
Customize the design template you use for your presentation to
save time and money. Save your presentation as a webpage for
the company website or to email a smaller sized presentation. You
can even create a complete website using PowerPoint.

PowerPoint Macros

Automate Repetitive Tasks - Create a Simple Macro

Create a simple macro in PowerPoint to automate a tedious task. Learn the
steps to create a macro, by trying this sample lesson. You will create a macro
to resize and center photos on PowerPoint slides.

Note - This feature is not available in PowerPoint 2007

Customize Your Presentations

tom Design Templat nd Master Sli

Make global changes to the slide master to save yourself from repeatedly
editing individual slides. These changes can also be saved as a new PowerPoint
template if you want to create multiple presentations using this same
formatting.

* Slide Masters in PowerPoint 2007
. B )

PowerPoint and the Web

Save Your Presentation as a Webpage

PowerPoint presentations can be easily made into webpages. Add your
PowerPoint presentations to your company's website, or email it to friends or
clients. PowerPoint has two saving options for webpages.

w Design ing PowerPoin

Did you know you could create a complete website using PowerPoint? This
lesson in webpage design is part of a Webquest and lesson plan for creating
websites.

For business, you can use your own data and information and follow the 5
tutorials, that take you from start to finish. After a short while, you will have
your complete website ready to upload.

wW le PowerPoint Pr: ntation

A Web Style Presentation can be set up to use hyperlinks for navigation, similar
to those found in a webpage. Viewers can navigate to places of their own
interest. Great for business presentations in kiosks to service viewers while you
are busy with other clients.

This email is written by:

Wendy Russell

Presentation Software Guide
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